
 

 
  

GATHERINGS PLANNING TOOL 
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Welcome 

Pack delivery 

Morning / Afternoon tea 

Enrichment 

Farewell 

TOPIC: Resume and interview skills 

WHAT: Guided discussions about job 

interview questions and examples of 

effective resumes and templates. 

WHY: To build parent and carers 

employment knowledge and capacity. 

 To help prepare for future employment. 

WHO: Registered training organization 

HOW: guided discussions led by 

Coordinator or guest speaker. 

WHEN: After morning tea 

RESOURCES: 

• Child Health Nurse 

• NSW Blue book example 

• ACKNOWLEDGMENT 

• CONNECTING WITH FAMILIES: 

Time for families to network and 

connect at the start of the Gathering. 

• AGENDA: 

An overview of what is planned for the 

days Gathering. 

• HOUSE KEEPING: 

Explanation of what to expect from the 

day’s Gathering. Any housekeeping  

For eg, location of facilities such as 

bathroom and kitchen, childminding 

arrangements. 

• 2 Activities Opportunity to take a break for 

refreshments and conversation. 

 

SET UP EXAMPLES: 

• Water jugs 

• Water cups 

• Plates 

• Cutlery 

• Food 

• Tea and coffee facilities 

CLOSURE AND THANK YOU 

Opportunity to let parents and carers 

know information about the next 

Gathering, and to survey for future 

Enrichment topics as well as feedback on 

the day’s Enrichment topic. 

 

• 2 Activities 
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ACTIVITY 1: 

Reflection on previous pack. 

ACTIVITY 2: 

Delivery of the next pack including: 

• Role-play 

• Swapping roles 

• Discussion of potential challenges 

• Everywhere Learning opportunities 

 

RESOURCES: 

Activity packs and required resources in  

the ‘What you will need’ section. 

 

 

• ACKNOWLEDGMENT 

• CONNECTING WITH FAMILIES: 

Time for families to network and 

connect at the start of the Gathering. 

• AGENDA: 

An overview of what is planned for 

the days Gathering. 

• HOUSE KEEPING: 

Explanation of what to expect from 

the day’s Gathering. Any 

housekeeping  

for Eg, location of facilities such as 

bathroom and kitchen, childminding 

arrangements. 

Opportunity to take a break for 

refreshments and conversation. 

 

SET UP EXAMPLES: 

• Water jugs 

• Water cups 

• Plates 

• Cutlery 

• Food 

• Tea and coffee facilities 

TOPIC: Resume and interview skills 

WHAT: Guided discussions about job 

interview questions and examples of 

effective resumes and templates. 

WHY: To build parent and carers 

employment knowledge and capacity. To 

help prepare for future employment. 

WHO: Registered training organization 

HOW: guided discussions led by 

Coordinator or guest speaker. 

WHEN: After morning tea 

RESOURCES: 

• Child Health Nurse 

• NSW Blue book example 

CLOSURE AND THANK YOU 

Opportunity to let parents and carers know 

information about the next Gathering, and 

to survey for future Enrichment topics as 

well as feedback on the day’s Enrichment 

topic. 
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Welcome 

Pack delivery 

Morning / Afternoon tea 

Enrichment 

Farewell 

Community building Organise guest speaker 

Community hall 01.01.25 

Water jugs 

Water cups 

Plates 

Cutlery 

Food 

Tea 

Coffee 

Milk 

Mugs 

Chairs 



 
 
  



 
 
 

  



 
 
  



 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


