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P2P Skill Development Activity (SDA) – Second Year HIPPY Tutor
	Date
	Enter date.	Tutor
	Type here.
	Year of Plan
	Type here.
	When was this SDA completed?
	Start of Year 2/Final


The Steps
The second-year Tutor SDA must be completed at the end of a Tutor’s first year to assist with planning for their second-year training and/or study. 
1. If their first-year P2P Plan has not been uploaded to ETO, please lodge it before continuing with these forms. Once a Tutor’s first-year P2P Plan has been reviewed and entered in ETO, Coordinators begin coaching them through their second-year Tutor SDA.
2. Coordinators begin SDA mapping the second-year Tutor SDA by discussing with Tutors how the skill areas relate to their roles and responsibilities. This process allows each Tutor and their Coordinator to identify areas the Tutor needs or would like to develop, as well as those they feel will help them succeed both as a Tutor and in life after HIPPY.
3. Please note: The second-year P2P plan should also be completed now.
The second-year Tutor SDA has three skill areas: Core HIPPY Tutor Skills; personal growth; professional development. Tutors are asked to rate themselves for each of the below skills, then select four goals to add to their second-year P2P Plan. Tutors must select at least one Core HIPPY Tutor Skill for their Plan, while the remaining three can come from any of the skill areas. 
The expectation is that Tutors will be competent in all Core HIPPY Tutor Skills by the time they complete their employment, and a final SDA will be completed at the end of term 4 before the Tutor’s exit from HIPPY. 
Process summary
The second-year process can be summarised as: 
1. The second-year SDA is completed and entered in ETO in Term 1. 
2. The Plan is completed and entered into ETO.
3. The second-year P2P Plan is reviewed and entered in ETO in term 4.
4. The final SDA is completed before the Tutor leaves HIPPY.
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	Learning Area 1
	[bookmark: Learning1]: Core HIPPY Tutor Skills


Learning Area 1 relates to delivery to families at home visits and Gatherings as well as Tutor training.
	MY JOURNEY STATEMENTS
	
	
	

	I am Beginning
	I am Developing 
	I am Capable 
	I am Confident 

	I am making a start on this skill, but I would like more support and training 
	I am still developing this skill and would like more time to practice and training 
	I am capable and confident to do this most of the time 
	I always feel very confident doing this 



	
	
	GOAL RATING
	GOAL SETTING

	[bookmark: _Hlk160640877]CORE SKILLS
	Beginning
	Developing
	Capable
	Confident
	Like to develop
	P2P 
Plan goal

	Organisation
	I feel confident and prepared for home visits, Gatherings, Tutor training and supervision.
	☐
	☐
	☐
	☐
	☐
	☐

	Time Management
	I feel confident I can organise and plan all my home visits in my work hours.  I use my time to do other HIPPY tasks when home visits are cancelled.
	☐
	☐
	☐
	☐
	☐
	☐

	Using technology
	I can confidently use Outlook calendar to schedule home visits, write emails, and complete LMS modules.
	☐
	☐
	☐
	☐
	☐
	☐

	Supporting parents
	I feel confident talking to parents and encouraging their learning in HIPPY.
	☐
	☐
	☐
	☐
	☐
	☐

	Asking for help
	I feel confident to ask questions or speak to my Coordinator if I have any challenges.
	☐
	☐
	☐
	☐
	☐
	☐



	HOME VISIT SKILL
	Beginning
	Developing
	Capable
	Confident
	Like to develop
	P2P 
Plan goal

	Reviewing
	I feel confident reviewing each of the previous week’s activities with my families and discuss opportunities they had to use Everywhere Learning, the 3Cs and behaviour-specific praise. I ask for work samples or photos.
	☐
	☐
	☐
	☐
	☐
	☐

	Role Playing 
	I feel confident to roleplay at Tutor training and at home visits to help families practise the activities (including swapping roles and making purposeful mistakes).
	☐
	☐
	☐
	☐
	☐
	☐

	Everywhere Learning
	I feel confident explaining the purpose of Everywhere Learning to my families and encourage them to think of their own ideas to write in their packs. I ask for examples of when they have used Everywhere Learning.
	☐
	☐
	☐
	☐
	☐
	☐

	3Cs (correct, confirm, complete)
	I explain the purpose of the 3Cs to my families and demonstrate how to incorporate the approach when working through the activity packs. I ask for examples of when they have used the 3Cs.
	☐
	☐
	☐
	☐
	☐
	☐

	Behaviour-Specific Praise (BSP)
	I feel confident explaining the purpose of behaviour-specific praise (BSP) to my families and encourage them to use it when working through the activity packs. I ask for examples of when they have used BSP.
	☐
	☐
	☐
	☐
	☐
	☐

	Home Visit Form Reporting:
	I feel confident to complete a pack delivery form after every visit and return it to my Coordinator as soon as I can. 
	☐
	☐
	☐
	☐
	☐
	☐





	Learning Area 2
	: Personal Growth



Learning Area 2 supports Tutors personal growth at work and home
	MY JOURNEY STATEMENTS
	
	
	

	I am Beginning
	I am Developing 
	I am Capable 
	I am Confident 

	I am making a start on this skill, but I would like more support and training 
	I am still developing this skill and would like more time to practice and training 
	I am capable and confident to do this most of the time 
	I always feel very confident doing this 



	
	
	GOAL RATING
	GOAL SETTING

	SKILLS
	Beginning
	Developing
	Capable
	Confident
	Like to develop
	P2P 
Plan goal

	Health and Wellbeing
	I feel confident to prioritise my own wellbeing by looking after my own physical and mental health
	☐
	☐
	☐
	☐
	☐
	☐

	Work Life Balance
	I can confidently balance the needs of my family with work.
	☐
	☐
	☐
	☐
	☐
	☐

	Support Networks
	I can confidently know where to go and who to talk to when I need support.
	☐
	☐
	☐
	☐
	☐
	☐





	Learning Area 3
	:  Professional Development



Learning Area 3 relates to learning, training, and job search opportunities for Tutors
	MY JOURNEY STATEMENTS
	
	
	

	I am Beginning
	I am Developing 
	I am Capable 
	I am Confident 

	I am making a start on this skill, but I would like more support and training 
	I am still developing this skill and would like more time to practice and training 
	I am capable and confident to do this most of the time 
	I always feel very confident doing this 



	
	
	GOAL RATING
	GOAL SETTING

	SKILLS
	Beginning
	Developing
	Capable
	Confident
	Like to develop
	P2P 
Plan goal

	Leadership
	I can step up and take on extra responsibilities when required.
	☐
	☐
	☐
	☐
	☐
	☐

	Professional Relationships
	I can interact professionally with my team as well as others within my organisation and wider professional network.  
	☐
	☐
	☐
	☐
	☐
	☐

	Teamwork
	I make positive contributions to my team. I can be a role model to new Tutors.
	☐
	☐
	☐
	☐
	☐
	☐

	Studying
	I am motivated to look for training and educational opportunities and am committed to completing any course I am enrolled in. 
	☐
	☐
	☐
	☐
	☐
	☐

	Career Planning
	I know how to research and find out more about the work I want to do after HIPPY.
	☐
	☐
	☐
	☐
	☐
	☐

	Job Search
	I know where and how to apply for work and express my strengths and accomplishments in a resume and cover letter.
	☐
	☐
	☐
	☐
	☐
	☐

	Interview Skills
	I feel confident about preparing for and having a job interview.
	☐
	☐
	☐
	☐
	☐
	☐






	Reflection Notes
	:  Skill Development Activity - Second Year


This information is NOT added to ETO 
	YOUR NOTES OR REFLECTIONS
This is space for you to write down and thoughts or reflections you have during while you are developing a P2P Plan and filling out this form.

	Here are some prompting questions to guide your reflection:
· What will I need to do to make progress with each of these skills? or
· What support will I need to make progress with these skills? or 
· Who will I seek support from to develop these skills? or
· Is there any additional training I could do to develop these skills? or
· Of these skills are there any that I find most challenging? 
My thoughts:
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