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HIPPY AUSTRALIA RISK ASSESSMENT – Disclosable Outcomes 

	Person’s Name: 
	

	Position:
	

	Police Check received by:
	



	Disclosable Outcome 
	Details

	Conviction(s):
	

	Date(s) of Conviction(s)
	

	Date(s) of Offence:
	

	Penalty Awarded:
	



	Assessor

	Signature:
	

	Name:
	

	Date:
	



	Time elapsed since offence:
	☐Less than 5 years
☐More than 5 years but less than 10 years

	Multiple (same) convictions/repeat offences:
	☐No
☐ Yes



	Category of Conviction – Select one category in the “Type of Offence: row followed by relevant selections from the corresponding column (for both severity and exposure)

	Type of Offence
	☐Person

	☐Property
	☐Information

	Severity of Offence
*Note: Incarceration includes “suspended sentences”
	☐Low 
No incarceration
Fine not exceeding $1000

	☐Low
No incarceration
Fine not exceeding $1000
	☐Low
No incarceration
Fine not exceeding $1000

	
	☐Medium
Incarceration not exceeding 6 months and/or Fine not exceeding $5000

	☐Medium
Incarceration not exceeding 6 months and/or Fine not exceeding $5000


	☐Medium
Incarceration not exceeding 6 months and/or Fine not exceeding $5000



	
	☐High
Incarceration exceeding 6 months and/or Fine greater than $5000

	☐High
Incarceration exceeding 6 months and/or Fine greater than $5000


	☐High
Incarceration exceeding 6 months and/or Fine greater than $5000





	Exposure to Children and Vulnerable Adults (related to role):
	☐Low 
Limited interaction with children, clients, visitors or public

	☐Low
Limited exposure to duties requiring checking transactions and approvals for property and funds management for the organisation
	☐Low
Limited exposure to Confidential information

	
	☐Medium
Occasional unsupervised access to children, clients or visitors

	☐Medium
Occasional exposure to duties requiring checking transactions and approval for property and funds management for the organisation


	☐Medium
Occasional unsupervised access to Confidential information



	
	☐High
Unsupervised access to children, clients or visitors

	☐High
Frequent exposure to duties requiring checking transactions and approvals for property and fund management of the organisation

	☐High
Frequent unsupervised access to Confidential information




	Type of Offence
	☐Person

	☐Property
	☐Information

	Overall Rating/Findings:
Considering timeframe and repetition
	☐Low =
Low + Low
Low + Medium
	☒Medium = 
Low + High

	☐High =
High +High
Medium + High


	Mitigating Circumstances

	






	Recommended Controls

	






	Recommended Decision

	☐Continue engagement with NO controls 
☐Continue engagement WITH controls
☐Terminate engagement
☐Continue application/placement process with NO controls
☐Continue application/placement process WITH controls
☐Cease application/placement process 



	Analysis completed and form forwarded by Human Resource Manager/appropriate person

	Date: 
	






	I have read the above advice and approve the following action in regards to the individual:

	☐Implement recommended decision with controls (if any) as identified

	☐Undertake other action (outline below)

	☐Cease application/placement process

	☐Implement no further action



	Decision Maker (CEO/Executive Director):

	Name:
	

	Title:
	

	Signature:
	

	Date:
	



This form needs to be forwarded to the Head of HIPPY Australia. Please email to clare.seddon@bsl.org.au marked Confidential
	Reviewed by HIPPY Australia 

	Name:
	

	Title:
	

	Signature:
	

	Date:
	

	Comments
	





HIPPY Australia
image1.png
2

HIPPY Australia

/:amf/fes Lear'm’nj 7256%4 er





  HIPPY Australia   HIPPY AUSTRALIA  RISK ASSESSMENT  –   Disclosable Outcomes     

Person’s Name:    

Position:   

Police  Check received by:   

 

Disclosable Outcome   Details  

Conviction(s):   

Date (s)   of Conviction(s)   

Date (s)   of  Offence:   

Penalty Awarded:   

 

Assessor  

Signature:   

Name:   

Date:   

 

Time  elapsed   since offence:  ☐ Less than 5 years   ☐ More than 5 years but less than 10 years  

Multiple (same) convictions/repeat  offences:  ☐ No   ☐   Yes  
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